DAl HOC QUOC GIA TP. HCM CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC Pjc 1ap - Tw do - Hanh phic
CONG NGHE THONG TIN
Sé: YT /TB-DPHCNTT TP. Ho Chi Minh, ngay (. thdng 10 ndm 2020
THONG BAO

Vé viéc tuyén dung nhan sy

T‘ruc‘mg Dai hoc Cong nghé Thong tin (DPHCNTT) truc thudc Dai hoc Quéc gie}
TP. HO Chi Minh, 1a m{t trong nhiing trudng dai hoc cong 1ap hang dau cé uy tin vé
dao tao cong ngh¢ thong tin.

Trd thanh chuyén vién cia Trudng, ban cé co hdi lam viée véi nguén nhéan luc
c6 trinh d§ chuyén moén cao, moi trudng lam viéc chuyén nghiép, hién dai.

Hién nay, Trudng c6 nhu cau tuyén dung nhu sau:

1. Vi tri: Chuyén vién Nhan sy - Hanh chinh

a, SO lrgng: 02

b, Mo ta cong viéc:

- Céng,téc BHXH Khai bédo, theo ddi, cép nhét s6 liéu tdng giém BHXH,
BHYT va ddi chi¢u véi co quan BHXH hang thang. Hoan thién cac hd so, thu tuc
va lién hé véi Co quan BHXH cho ngudi lao dong tham gia va hudng cac ché do
BHXH, BHYT theo quy dinh.

- Quan |y h6 so, Iy lich cia CB-CNV: Luu ho so, cép nhét bang cép, chimg chi
boi dudng, dao tao, ddnh gia két qua lao dong, hop dong lam viéc, hgp dong lao
dong...

- Soan thao cac van ban hanh chinh (quyét dinh, c6ng van...) va thuc hién céc
thu tuc lién quan dén nhan su;

- Thuc hién chim cong, quan 1y nghi phép ciia CB-CNV;

- Cong tac danh gia két qua lao dong, thi dua khen thudng;

- Thuc hién céc béo céo theo yéu cau;

- C4c cong viéc phét sinh khéc.

¢, Yéu ciu:

- T6t nghiép Pai hoc chinh quy céc chuyén nganh: Quan tri Ngudn nhan lyc,
Quén ly Hanh chinh c6ng, Kinh té lao dong va céc nganh Luét c6 lién quan.

- Tin hoc: Str dung thanh thao cac cong cu Office, ching chi ing dung cong
nghé thong tin co ban.

- Ngoai ngit: Dat trinh do A2 (hodc tuong duong) tré [én.

- C6 k¥ nang téng hop va phan tich thong tin, 14p ké hoach va tb chirc thuc
hién; c6 kha néng lam viéc ddc 1ap trong cong viéc; ¢ k¥ ndng giao ticp va phoi hgp
1am viéc nhom tdt, biét duy tri, thiét lap céc mbi quan hé.

- Téc phong lam viéc chuyén nghiép, nhiét tinh, cén than, nhanh nhen.

2. Quyén loi:
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- Thoi gian 1am viéc: 08 gid/ ngay, tir thir 2 dén thir 6 hang tuln.
- Luong gdm:
+ Luong co ban: Theo quy dinh ctia Nha nuéec.
~ +Phu cap: Theo quy dinh cta Trudng (s& duoc thong qua trong budi phéng
van).
- Pugc hudng cac ché d6 phuc loi ciia Nha nuée va ctia Trudng: Phu cép tham
nién, cong tac phi, thuéng 18, Tét, nghi he, trg cip kho khan dot xuét. ..
- Tham gia BHXH, BHYT, BHTN theo quy dinh ctia Nha nudéc.
- Puoc cir tham gia hoc tép, bdi dudng chuyén mén, tap huin nang cao trinh
do, k¥ néng.
- Puoc hd tro nha & cong vu; xe dua dén (tir ndi thanh TP.HCM vé& Thu Dic
va nguoc lai).
3. Ho so tuyén dung:
- Thu tng tuyén va CV (curriculum vitae);
- So yéu Iy lich ¢6 chimg thuc tai dia phwong (theo miu dinh kém);
- Vin bing tot nghiép kém bang diém hoc tap (ban sao hodc ban photo kém ban
goc dé doi chiéu);
- Ban sao cac ching chi Ngoai ngft, Tin hoc;
- Ban sao CMND/CCCD, s hd khéu chung thuc tai dia phuong;
- Gidy kham sirc khoe do Bénh vién Quan (Huyén) trd 1én clp (co gié tri trong
vong 06 thang);
- Ban cam két (mfu dinh kém);
- Thu gi6i thidu ctia mdt c4 nhén c6 uy tin biét rd vé Gng vién (néu co);
- Gidy chimg nhan vé hoat dong cong ddng (néu cb).
4. Thoi han va noi nhén ho so:
- Tir ngay ra Thong béo dén hét ngay 15/10/2020.
- Hd so gui truc tiép, thong qua buu dién hodc hop thu dién tir vé:
Phong T4 chirc - Hanh chinh (B9 phén Tuyén dung nhin su)
Truong Pai hoc C6ng nghé Thong tin
Pia chi: Khu phd 6, phudng Linh Trung, quan Thu De, TP.HCM
Dién thoai: (028) 37251993 #107
Email: tuyendung@uit.edu.vn

Noi nhin: FE-HIRY TRU()’NG )

- Céc don vi; TRUON&'P , CHUC - HANH CHINH
- Website Trudng;

- Luu VT, TCHC.




NHAN DAN TUI PUNG HO SO TUYEN DUNG
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Ho so gom:
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Méau SYLL

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Anh
3x4 SO YEU LY LICH

I So luge ly lich:
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- Chtrc vu va don vi cong tac hién nay (néu 1 cén bd, cOng ChIC): ouevvveercicirrieiceeirrininens
= DANIOC: vttt (530304 - To L S——"

- Thanh phan gia IR ..o

- Ngay VA0 DOAN: ..ot
-Ngay vao PBang: ..........oooovviiiiiiins Ngay chinh thilc: .....cccoreeressssssrsessersssnsnsenasssaans
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II. Qua trinh cong tic:

Tir thing, nim | Pa 1am nhirng cong viée gi (ké ca hop dong lao dong) trong co quan, don
dén thang, niim | Vi, t0 chirc ndo, & diu?




IIL. Qui trinh dao tao, boi dudng chuyén mon, nghiép vu

Tén trudng / co s&
dao tao, boi dudng

Chuyén nganh
dao tao, bdi dudng

Tir thang, ndm
dén thang, nim

Hinh thire dao tao,
boi dudng

Vin bing,
chirng chi
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Ghi ch: Hinh thire dao tao, bdi duwdng bao gdm: chinh qui, tai chirc, chuyén tu, .....

Vin bang bao gom: tién si, thac si, bac s¥, dugc s¥, cir nhén, k¥ su, cao dang,
trung cap, ..

IV. Khen thuéng:

Thang, nim

Noi dung va hinh thirc khen thuéng

Cép quyét dinh

V. Ky luat:

Thang, ndm

Ly do va hinh thirc ky ludt

Cép quyét dinh




VI. Quan hé gia dinh:

HO t€n cha: ...ooooiiiiiiceeece e Nam sinh: ..oocveeeeieeiiiieiiiereeens
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Ho tén cac con (ndm sinh, dang [am gi? & GAU?): ..oovieiiiiieiieeeecee e

.................................................................................................................................................

.................................................................................................................................................

Cam két nhitng 101 khai trén déy cta t6i 1a dting sy that, néu sai t6i hoan toan chiu

trach nhiém.

................. 5 FLEY surs LAGAE sosovs MBI ssnwnwions Ngudi khai
XAC NHAN CO QUAN, PIA PHUONG (Ky tén, ghi ro ho tén)

(Ky tén, ghi rd ho tén va déng ddu)




CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

GIAY CAM KET
|3 (IR 1 (55 o U PP ST PR PPPPT
S6 CMND: ..o NEAY CAD: weverveveereerereerreerenion, NOT CADP: v
P12 Chi BN 12C: ot re e s rbe s e e s abe e s e b e e e s s na e e e sasaaae s e nanes

T6i xin cam két cdc ndi dung sau:

- Hién tai chua cé viéc/ dang lam vi€c tai: (ghi r6 don vi dang cong tdc, thoi gian lam
viéc va 56 s6 BHXH néu cd)

- Néu dugc tuyén dung, t61 cam két:

+ Thai viée tai don vi dang cong tac va chip hanh dung theo quy dinh ctia Trudng
DHCNTT (danh cho nhitng nguoi dang cd viéc lam,).

+ Lam viéc lau dai tai Trudng.

+ B0 sung Vian ban cong nhan vin bing do Cuc khao thi va Kiém dinh chét luong gido
duc — B Gido duc va DPao tao cép (doi véi nguoi Viét Nam cé van bc%ng do co so

gido duc nudc ngoadi cap)

Néu cé diéu gi sai pham, tdi xin chiu moi trdch nhiém trudc phép luét.

Tp. H6 Chi Minh, ngay thang nam
NGUOI CAM KET
(ky va ghi ro ho tén)
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